
HIGHER EDUCATION DAY CHECKLIST

· RESERVE the DATE and ROOMS needed on high school master calendar.
· RESERVE the main auditorium for the opening session (if applicable).
· RESERVE the microphone, screen, and equipment needed for the Opening Session. Make arrangements for any personnel needed to run the equipment.
· RESERVE and arrange rooms for the participating institutions.  IACRAO will provide you with a participation list and equipment needs of those attending.
· ARRANGE for staff or student aides to hand out info (agenda, room assignments, etc.) at the door as students enter the auditorium.
· CREATE a schedule listing the rooms where colleges will be located and the agenda for the day. Visiting students may need maps to locate the rooms.
· PROVIDE any correspondence for the college representatives (e.g. parking instructions) as early as possible.
· PROVIDE a sign identifying the different rooms occupied by the representatives.
· We would ask that you PLEASE DO NOT invite any institutions other than participating members of the Idaho Association of Collegiate Registrars and Admission Counselors.
· If you wish, military representatives are welcome to set up a booth in traffic areas 
to talk to potential recruits.
HIGHER EDUCATION DAY PARTICIPANTS
BOISE BIBLE COLLEGE

BOISE STATE UNIVERSITY

BRIGHAM YOUNG UNIVERSITY-IDAHO
COLLEGE OF IDAHO
COLLEGE OF SOUTHERN IDAHO

COLLEGE OF WESTERN IDAHO
EASTERN IDAHO TECHNICAL INSTITUTE
IDAHO STATE UNIVERSITY

LEWIS-CLARK STATE COLLEGE

NORTH IDAHO COLLEGE

NORTHWEST NAZARENE UNIVERSITY

UNIVERSITY OF IDAHO
